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MEMORANDUM FOR EXECUTIVE OFFICER, 
CONTACT BRANCH 


Subject! Procurement RaiBiburaemimt 

1. in accordance with our conversation, i an* return* 
tnc the enclosed two expense account a supporting claims for 
reimbursement tc* your office for disposition* I am also 
enclosing copy of a memorandum from thift Assistant Chlof, 
pj nance Division, for your information* 


g. 

the petty 
Assists. 


tr th respect to tho claim for reimbursement by Mr* 
wc sec no objection to paying reimbursement from 
cash fund mentioned in the memorandum of tha 
il i j-'lniiric© D„vi )ion» 


The other It pa involving a charge of $53*04 for 
subscription to reference booku arises, we understand, out 
of the problems In opening a local office. It is our under- 
standing taat in tho future such subscription© irill be made 
through regular sroGuroment channels, and that no such 
claims from indi viduala for reimbursement will be made j also 
the reason for this is that operational necessity inquired 
immediate procurement which oould not be doiia through ohanael® 
without endangering tho security of tha office involved* Since 
the requisition was made by tb=» individual for security reasons, 
this office has no objection to reimbursement oi tha item from 
unvoucherod funds* However, you will notice that In Special 
Funds Regulation No. 1, dated B1 October, paragraph B.S(a), 

It is provided that expenses for this type of procurement 
*111 not be reimbursed from un veruoha red funds without the 
prior approval of the chief, Sem/loes Division* It will 
be necessary, therefore, to request the Chief, Services 
Division, to give retroactive approval to the item in ques- 
tion* Such re t:*o active approval will be given only in ex- 
treme cams a , anti In the future care should be taken to get 
Di'ODcr clearance on unvouchered procurement in accordance 
with regulations. After such approval in obtained, the voucher 
then mus t be processed in accordance with paragraph 4*2 or 
SmcIsI ponds Regulations No. 1, which requires approval by 
the Chief of tho branch Involved* Since no project or 
allocation of funds exists, it will bn necessary to clear 
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the Toucher through the Execmtive for i'eraonnel and Administra- 
tion# and then have it approved by t tie Assistant Direotor for 
Operation*. Thia complicated procedure will be neeeseary be- 
cause# as was explained to you at our meeting# the Regulations 
were drawn to guard specifically against Uncontrolled procure- 
ment by Individuals on their own initiative* We understand 
that your interval controls now effectively prevent such 
occurrences# and no further reimbursement items of tnie 
nature will be submitted* 



General counsel 
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